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I"lris is in sLtpersession of this office circular even no. dated 17/01/20Ls, issuecl irr
referetrce tr'the rneeting of al$ tfie Dear-rs q:f the Sclroois arr<j Chairtr:er-sCIrts sf the Special
Cerrtre wlth alt the Rectclrs helctr un 'l$lL/2nlS st 4"00prn in tlte collruittee rootlr ng. ZIS
in Aclrrrin. $loc'k regarding irnplernentuticn of the Attendance System in the University.

This is for kirrcl infnrntatinn that the uncJersigned is rJirert*cj by the {-on:petent Authar-lty
to inf*rrrr all the []eans nf the Sctrs]ols and ftroirpersr.:ns of the Sp:ecial centr*s that thi.,
der:i:,ictn q:f th*: st;*tutory hndins, i,*., Acaclenric Cnunc;il an,ri ExeicurflvE f.nuncil w.r t.
al{"trtqJ;'trrctl systmrn Ei-l*lt} be;rdliEred tc by all cclnce*'rrsd; ancl fr:r thr in:p[si"r]srrtati6n crf
the s.tnrs, fr:ll$wing intrnediate s'teps bc taktln by all Scfioals/Ce ntr*s/Special Centres:

1'. T'1":e prescrib*d attenclance sheet attacfred with the circufar c{ateej 1i}/0:f/Ag1g for
nr;-lrking/tak*ng class-rr:om attenqlence be previded tcr rnnrerneci facuity prior to
fh*' scheduled class of the r$ncsrns,i cori, ss.

2. The namfl$ ancl enrolltnent nurnber ete . of the stud*nts CIf tfie concemed course:
be plinted in the i:bnve menf.iuned attenc{ance shent tn facititate the faruriv;lnd
the str-ldents;.

3' An attenclante register be kep't in the Scheiatr/Centre uf'ficc, as the case ntay be,
fur marking af daily attenclance of M.phiUph.S. Stuclents incllrdirrg those whu are
rJoing cnurse-work,

4' The Register *hould cant*in Name of the Schocl/Centre, Date, N;lniq nf the
Student, Enroltnrent il{-+{Trt:er, Nnrnn r:f Supr:rvi-.;cr, tirne, sign;*lt"rr* etc.

5. 'iiris rlutific"ltlcn lre put uf] CIrl ufl respective Nitticer Board Lrv

SchaalslCentr*s/$peciai Cen tres.
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{Dr. Sajjan Singh}
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